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It's EASIER than ever to get started with Microsoft Office 2010!

Navigate your way around the Microsoft Office 2020 suite without getting lost in too many details. Microsoft
Office 2010 Demystified shows you the ropes and explains the new, handy, and most popular functions of
each application.

Written in a step-by-step, tutorial format, this practical guide begins with an overview of the suite and the
universal features that can be used in all of the individual programs. Then, you'll drill down into the specifics
of Word, Excel, PowerPoint, Outlook, and Access. Detailed explanations and screenshots make it easy to
understand the material, and end-of-chapter quizzes and a final exam help reinforce key concepts.

It's a no-brainer! You'll learn how to:

Create great-looking Word documents●

Crunch numbers and get graphical in Excel spreadsheets●

Develop persuasive PowerPoint presentations●

Manage your email, tasks, calendar, and contacts with Outlook●

Build and manage Access databases●

Simple enough for a beginner, but challenging enough for an advanced student, Microsoft Office 2010
Demystified helps you master this powerful suite of applications.
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From reader reviews:

Robert Crawford:

Do you have favorite book? In case you have, what is your favorite's book? Book is very important thing for
us to understand everything in the world. Each guide has different aim or even goal; it means that guide has
different type. Some people sense enjoy to spend their time to read a book. They may be reading whatever
they acquire because their hobby is reading a book. Consider the person who don't like studying a book?
Sometime, man feel need book once they found difficult problem or even exercise. Well, probably you will
require this Microsoft Office 2010 Demystified.

Johanna Bassett:

Book is written, printed, or illustrated for everything. You can learn everything you want by a publication.
Book has a different type. As it is known to us that book is important issue to bring us around the world.
Beside that you can your reading ability was fluently. A publication Microsoft Office 2010 Demystified will
make you to end up being smarter. You can feel more confidence if you can know about almost everything.
But some of you think this open or reading a new book make you bored. It isn't make you fun. Why they are
often thought like that? Have you searching for best book or appropriate book with you?

John Martin:

The book Microsoft Office 2010 Demystified has a lot of knowledge on it. So when you make sure to read
this book you can get a lot of advantage. The book was published by the very famous author. The writer
makes some research prior to write this book. This specific book very easy to read you can obtain the point
easily after perusing this book.

Lorene Williamson:

As a college student exactly feel bored to reading. If their teacher requested them to go to the library or even
make summary for some book, they are complained. Just tiny students that has reading's internal or real their
passion. They just do what the trainer want, like asked to go to the library. They go to there but nothing
reading very seriously. Any students feel that looking at is not important, boring in addition to can't see
colorful images on there. Yeah, it is being complicated. Book is very important for you. As we know that on
this age, many ways to get whatever we wish. Likewise word says, ways to reach Chinese's country.
Therefore this Microsoft Office 2010 Demystified can make you really feel more interested to read.
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